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MHOJIOKEHHUE

O SAIIUTE NEPCOHAJIBHbBIX JTAHHBIX PABOTHUKOB
MBOY COLI Ne4



. O01IMe moJ1oKeHus

1. IlonoxxeHue o 3amUTe NEPCOHANBHBIX JaHHBIX padoTHMKOB MBOY COIIINe4
(manee — Ilonoxxkenue) paszpaborano B coorBercTBuu ¢ Konctutyiueint Poccuiickoit
O®enepanuu, TpynoBeim koaexkcoMm Poccuiickoit ®enepamuu (manee — TK PO),
denepanbHbIM 3aKOHOM «O TMEPCOHANBHBIX JaHHBIX», DenepanbHbM 3akoHOM «O0
uHpopmaruu, THHOPMAIIMOHHBIX TEXHOJIOTHSIX M O 3amuTe WHGOPMAIMNY, APYTUMU
(denepanbHBIMU 3aKOHAMHW U MHBIMA HOPMAaTUBHBIMH MPABOBBIMU aKTAMH.

2. ITonoxxeHue SIBISIETCS JTOKAIBHBIM HOPMATUBHBIM aKTOM, PETJIAMEHTHPYIOIITIM
MOPSAJIOK 00ECTIEYSHUS 3aIIUThI TIEPCOHATBHBIX JIAHHBIX PA0OTHUKOB MPU X 00padOTKe
B MBOY COIIINe4, B TOM umcie 3alyThl OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA,
HEMPaBOMEPHOT'O UX UCTIOIB30BAHUS WIH YTPATHI.

3. Hacrosimum IlonoxkeHuem orpeaensercs MOpsSAOK MOdydeHus, oO0padoTKHu,
XpaHEHHs, TIepeaadyd W J00O0T0 APYroro MCIOJB30BAaHUS TEPCOHATBHBIX JTaHHBIX
paboTHUKa, MpaBa u 00s13aHHOCTU paboTHUKOB U nupekTopa MBOY COIIINe4, a takke
OTBETCTBEHHOCThH JIHI, UMCIOIINX JTOCTYIT K MEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB, 3a
HEBBITIOJIHEHNE TTPABOBBIX HOPM, PETYIHUPYIONINX 00padOTKy U 3alIUTy MEPCOHATHHBIX
JaHHBIX PAOOTHUKOB.

4. B HactrosimeM [lonokeHnn MCNob3yIOTCS CIEAYIOIIME OCHOBHBIE MOHSTUSA U
TEPMUHBI:

NepPCOHAbHBIC JTaHHBIC — JIF00as WH(OPMAIUA, OTHOCAIIASACS K OMPEICICHHOMY
WIN ONPEeIsieMOMYy Ha OCHOBAaHMM TakoW MHGopManuu Gu3ndecKomy Jully (CyOBeKTy
MEPCOHATBHBIX JJAHHBIX), B TOM YHCIIE €ro (pamMuiius, uMsi, OTYECTBO, F'OJI, MECAIL, ]aTa U
MECTO pOXAEHUS, aJpec, CeMEilHOoe, COIMaIbHOE, HMYIIECTBEHHOE TOJIOXKEHUE,
oOpa3zoBanue, mpodeccus, T0XOAbl, Apyras HHPOPMaIIUs;

3allldTa TEPCOHATBHBIX  JIAHHBIX —  KOMIUIGKC MeEp  TEXHHYECKOro,
OPraHW3allMOHHOTO ¥  OPTaHW3AlMOHHO-TEXHWYECKOTO, MPABOBOTO  XapakTepa,
HAIlpPaBJICHHBIX HA 3alUTy CBEJCHUM, OTHOCSIIMXCA K ONPEACICHHOMY WU
OINpEAENIIEMOMY Ha OCHOBaHUM Takod WHGMOpManuu (U3NUecKoMy JHULY (CYOBEKTYy
MIEPCOHATBHBIX JAHHBIX — PA0OTHHKY);

NepCOHaAIbHBIE JJaHHBIE pa0oTHUKA — HHGOpMaIWs, HeobxoauMas paboToaTento
B CBSI3U C TPYJOBBIMH OTHOIICHUSIMH M KACAIOIIAsCI KOHKPETHOT'O PAOOTHHKA;

0OIIEA0CTYIHBIE MEePCOHANbHBIE JTAHHbIE PA0OTHUKA — MEPCOHAJIbHBIC JaHHbBIE,
JOCTYIl HEOTPAaHWUYEHHOTO KpyTa JIUIl K KOTOPBIM MPEIOCTaBIEH C COTIacusl pabOTHHUKA
WIM Ha KOTOPBhIE B COOTBETCTBUM C (hefepalibHBIMU 3aKOHAMHU HE PACHpOCTPaHSIETCs
TpeboBaHUE COOTIOICHUSI KOH(UICHIINATbHOCTH;

paboTHUK — (U3NYECKOE JIMI0, BCTYNHUBIIEE B TPYAOBHIE OTHOIICHUS C
pabotonareneM (00pa3oBaTEIbHBIM YUPESKICHUEM);

pabotonatens — ropuamdeckoe auro (MBOY COIIl Ne4 B juie aupekTopa),
BCTYNUBIIIEE B TPYAOBBIC OTHOILIIEHUS C PAOOTHUKOM;

orneparop — (U3MYECKOe JIUIO, OpraHusywliee W (WIM) OCYIIECTBIISIONIEEe
00pabOTKy TEPCOHANBHBIX JaHHBIX paOOTHUKA, a TaKXKe OINpeAeisoiee MeIu U
coJiep>kaHre 00pabOTKU MEPCOHANIbHBIX JTAHHBIX;
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00paboTKa MEepCOHANbHBIX JAHHBIX paOOTHUKA — JEWCTBUS (Orepanuu) ¢
NEepCOHAIbHBIMH JaHHBIMU pa0OTHUKA, BKIIIOYast cOOp, CUCTEMATH3aIUI0, HAKOILJICHHE,
XpaHeHue, yTouHeHne (0OHOBJIEHHE, U3MEHEHNUE), UCII0JIb30BAHNE, PACIIPOCTPaHEHHE (B
TOM 4HUCJE TNepenady), 00e3nuunuBaHue, OJJOKUPOBAHUE, YHUUTOXEHUE NEPCOHATbHBIX
JAHHBIX;

UH(GOpPMAIIMOHHASI CUCTEMa IEPCOHAIBHBIX JIaHHBIX — HMHQOpPMalMOHHAs
CUCTEMA, MpeACTaBisIoNias cO0OM  COBOKYMHOCTh  INEPCOHAJBHBIX  JAaHHBIX,
colepkammxcsi B 0a3e JaHHBIX, a TaKkKe HWHPOPMALMOHHBIX TEXHOJOTUH U
TEXHUYECKUX CPEACTB, MO3BOJSAIOIIMX OCYLIECTBIATh 0OOpaOOTKY TaKUX MEPCOHATBHBIX
JaHHBIX C HCIIOJIb30BAHMEM CPEACTB aBTOMATH3alUU WIM 0€3 HCIOJIb30BAHMUS TaKUX
CPEJICTB;

UCIIOJIb30BAaHUE  TIEPCOHAIBHBIX  JAHHBIX —  JIEWCTBUS  (omepanuv) C
IEPCOHAIBHBIMU JJaHHBIMHU, COBEpIIaeMble paboroaareneM (yHOJIHOMOYEHHBIM WM
JIMIIOM) B LEJISIX MPUHATUS PELIEHUI WM COBEPLIEHUS UHBIX IEUCTBUI, TOPOXKIAIOIINX
IOPUIMYECKHE TIOCIEICTBUA B OTHOIICHWU PAOOTHUKOB WJIM JIPYIHX JIMIL JUOO0 MHBIM
o0pa3oM 3aTparuBarolX MpaBa U CBOOOIbI PAOOTHUKOB WJIU APYTHX JIMII;

KOH(HUICHIINATHHOCT MEPCOHATBHBIX JAaHHBIX — 00s3aTeNbHOE AJI COOIOICHUS
paboTojaTesneM WIM JMIOM, HOJYYUBLUIMM JIOCTYIl K IE€PCOHAIbHBIM JaHHBIM
pabOTHUKOB, TpeOOBAaHKE HE JAOMYCKAaTh UX pacupocTpaHeHust 0e3 corjacusi pabOTHHKA
WJIM MHOT'O 3aKOHHOT'O OCHOBAHMS;

OJIOKMpOBaHUE TMEPCOHANBHBIX JAHHBIX — BPEMEHHOE IMpeKpauieHue coopa,
CUCTEMATHU3allMM, HAKOIUIEHHs, MCIOJb30BAHUS, PACHPOCTPAHEHUSI IEPCOHAIBHBIX
JAHHBIX, B TOM YMCJIE UX NIEpEayu;

YHUUTOXKEHUE MEPCOHANbHBIX JAHHBIX — JCHCTBUSA, B pE3yJbTare KOTOPBIX
HEBO3MOYKHO BOCCTAHOBUTH COJIEpP’KaHUE MEPCOHAIBHBIX JaHHBIX B MH()OPMAIMOHHOM
CUCTEME TMEPCOHANBHBIX JAaHHBIX WM B pE3yJbTaTe KOTOPBIX YHUUTOXKAIOTCA
MaTepHaJIbHbIE HOCUTEIN MTEPCOHAIIBHBIX TAHHBIX.

5. IlepconanbHble  naHHble  PaOOTHUKOB  OTHOCATCS K  KaTeropuu
KOH(HICHIIHATEHON HH(OPMAIIHH

6. Hacrosmee [TonoxeHue sBiIsieTCs JIOKAIBHBIM HOPMAaTHBHBIM aKTOM, KOTOPBIN
yTBEpKJaerca paboTomareseM C Y4YeTOM MHEHHS BBIOOPHOTO oOpraHa IMEepBUYHOMN
pocoro3HOM OpraHu3aIyy B MOpsaKe, ycTaHOBICHHOM CT. 372 TK PO st npunsITHS
JIOKQJIbHBIX HOPMATHBHBIX AKTOB.

Il.  CocrtaB nepcoHaIbHBIX JaHHBIX PA0OTHHKOB

7. K mepcoHaibHBIM JaHHBIM PAOOTHUKOB, TOTyY4aeMbIM pabOTOJaTeNeM |
NoJJIeKAllMM ~ XpaHeHHI0 y  paborojarens B MOpSAAKE, MPEIyCMOTPEHHOM

1

B cootBetcTBUM ¢ . 2 cT. 7 DenepanbHOro 3akoHa «O MepCcOHANBHBIX JAHHBIX» 00€CTIeUeHUs
KOH(UICHITNATILHOCTH MEPCOHANBHBIX JAHHBIX HE TpeOyeTcs B cilydae 00e3IMYUBaHUS TePCOHATBHBIX
JTAHHBIX U B OTHOIIIEHUU OOIIEIOCTYITHBIX MEPCOHATBHBIX JaHHBIX.



3aKOHOAATENBCTBOM Poccuiickon Penepaunu U Hactossum [lonoxkeHueMm, OTHOCATCS
CJIEYIOIINE JOKYMEHTHI, COJIEpAKALIUECS B JIMUHBIX JIeJIaX PAOOTHUKOB:

KOMUs Macropra (macrnopTHbIE JaHHbIe PaOOTHUKA);

KOIUSI ~ CTPAXOBOT'O  CBUJETEIbCTBA  T'OCYJAAPCTBEHHOI'O  MEHCHOHHOTO
CTpaxoBaHUs;

KOIUSI TIOKYMEHTa BOUHCKOTO y4eTa (J1Jis1 BOEHHOOOSI3aHHbBIX U JIUII, TTOJICKAIIUX
NPU3BIBY Ha BOGHHYIO CITYKO0Y);

KOsl JOKyMeHTa 00 00pa3oBaHWM, KBAIM(PUKAIMK WM HAJIMYUU CIIEHUATbHBIX
3HAaHMM (NPU TOCTYIUIEHUH Ha pPaboTy, TpeOYIOIIYIO0 CIEUHATbHBIX 3HAHUN WIH
CIIeIIMaIbHON MOJITOTOBKH);

aHKETHBIC JaHHBIC, 3aMIOJIHCHHBIC PAOOTHUKOM IIPH MOCTYIUICHUU Ha padoTy WU
B Tiporiecce paboThl (B T.4. aBTOoOMOrpadus, CBEJAEHUS O CEMEHHOM IOJIOKEHUU
paboTHUKa, nepeMere (haMUiIuy, HATUYUU JEeTEH U XKIMBEHIICB);

WHBIC JOKYMEHTBHI, KOTOPBIC C y4E€TOM crenu(uku paboThl 1 B COOTBETCTBUH C
3aKOHOJATENHCTBOM P® m0MKHBI OBITH MPEIBbABICHB PAOOTHUKOM MPHU 3aKITIOYCHUN
TPYAOBOIO JIOTOBOPA WU B TIEPHUO]T €r0 ICUCTBUS,

TPYIOBOW TOTOBOP (COrJalIeHusi O BHECEHUU U3MEHEHUI U IOTOJIHEHUM B HET0);

KOIIMU TPHUKA30B O MpUEMe, NMepeBO/iaX, YBOJIbHEHUH, MOBBIIIEHUU 3apa0OTHOMN
J1aThl, IPEMUPOBAHUH, TTOOIIPEHUSX U B3bICKAHUSX;

JUYHAas KapTouka 1o ¢popme T-2;

3asBJICHUSI, OOBSICHUTEIIbHBIC U CITYKEOHBIE 3aMUCKH PAOOTHUKA;

JOKYMEHTBl O TPOXOXKJICHUH PaOOTHHUKOM aTTeCTalluu, CcoOeceq0BaHus,
MOBBINICHUS KBaTU(UKAIMNK (aTTECTAllMOHHBIN JIUCT);

WHBIE JOKYMEHTBI, COJIepKaIIiue CBEACHUSI O pa0OTHUKE, HAXOXKICHUE KOTOPBIX B
JUYHOM Jiesie pabOTHUKA MOXKET MOTPeOOBaThCS ISl JOKYMEHTAIBHOTO OPOpMIICHUS
TPYAOBBIX TPABOOTHOIICHUHN C PAOOTHUKOM.

8. JIOKyMEHTHI, cojepKaliie MepCOHAIbHBIC TAaHHBIE PAOOTHHUKOB, CO3JAIOTCS
MyTeM:

KOIUPOBAHUSI OPUTHMHAJIOB;

BHECEHUS CBENCHHM B Yy4yeTHbie (OpMbI (Ha OyMaXHBIX U DIEKTPOHHBIX
HOCHUTEJIAX);

TIOJTYYEHHS] OPUTHHAIIOB HEOOXOTMMBIX JOKYMEHTOB.

I11.  OcHoBHbIE yc10BHS NPOBeeHUs 00PA0OTKH NMEPCOHATBHBIX JAHHBIX
padoOTHUKOB

9. Ilpu ompenencHun o0beMa M COACp)KaHUSA 00pabaTHIBAEMBIX ITEPCOHAIBHBIX
JaHHBIX PabOOTHUKOB padOTOJATENh JOJKEH PYKOBOJACTBOBaThcs Konctutyumeit PO,
TK P®, 3akonoM 00 obpazoBanuu PO u uHbiMH (perepanbHbIMU 3aKOHAMHU.

10. OOpaboTka TEpCOHATBHBIX JAHHBIX PAOOTHUKOB  OCYIIECTBISETCS
UCKITIOUMTEIBHO B IESIX OOCCIICUCHHSI COOIOJCHUS 3aKOHOB M MHBIX HOPMATHBHBIX
MPABOBBIX AaKTOB, COACHCTBUS paOOTHUKAM B TPYAOYCTPOMCTBE, OOY4YEHHH U
NPOABMKEHUU T10 CIy)k0e, oOecrneueHust JIMUHON 6€30MacHOCTH PaOOTHUKOB, KOHTPOJIS
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KOJIMYECTBA W KavecTBa BBINOJHAEMOW pabOTBl M OOECHEYCHHUS COXPAHHOCTH
UMYIIIECTBA.

11. TlepconanbHble HaHHBIE CIEAYyeT MOdy4daTh y camoro paborHuka. Ecnu
MIePCOHATLHBIC TAHHBIE PA0OTHUKA BO3MOYKHO TIOJTYIHUTh TOIBKO y TPEThEH CTOPOHBI, TO
pPabOTHUK JIOJDKEH OBITh YBEJOMIJICH 00 3TOM 3apaHee M OT HEro JIOJDKHO OBITh
MOJTYYCHO MTHUCHMEHHOE COTJIacue.

12. Tlpu momydeHUM TEPCOHATBHBIX JAHHBIX PabOTOAATENh JOJKEH COOOIIHUTH
pabOTHUKY O 1eNsAX, MPEANoiiaraéMblX MCTOYHUKAX U CIOCO0axX MOJNyYeHUs
MEePCOHATBHBIX JAaHHBIX, a TaKKe O XapakTepe MOICKANUX TOTyUYCHHIO
MIEPCOHANBHBIX JTAHHBIX U MOCJIEACTBUSAX OTKa3a paOOTHUKA AaTh MTUCbMEHHOE COTJIacue
Ha UX MMOJy4YeHHe.

13. PaGotomaTens HE MMEET TpaBa MONXy4daTh U 00pabaThHIBaTh MEPCOHATBHBIC
JaHHble PAaOOTHUKA O €ro MOJUTHYECKUX, PETUTHO3HBIX M HWHBIX YOEXKICHUSIX U
JaCTHOW KW3HU. B Ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYAOBBIX
OTHOIICHWH, JaHHBIE O  4YacTHOM Jku3HM  paborHuka (uHQOpMamms o
KUZHEJEATEITbHOCTH B cpepe CeMEHHBIX OBITOBBIX, JTUYHBIX OTHOLIEHUN) MOTYT OBITh
noJy4yeHsl 1 00paboTaHbl paboToAAaTENEM TOIBKO C €r0 MUCHbMEHHOT'O COTJIacHsl.

14. PaGoronaTens HE MMEET IpaBa IMOJydaTh U 00pabaThIBaTh IMEPCOHATBHBIC
JaHHBIC pPAa0OTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBCIMHEHHUSX WA €r0
po(Ccor03HOM AEATENBHOCTH, 32 MCKIIOYEHUEM CiIy4yaeB, npeaycMoTpeHHbix TK PO
WM WHBIMHU (DeJlepaibHBIMUA 3aKOHAMMU.

15. IIpu nonyyeHUu MepcOHANbHBIX JIAaHHBIX HE OT pabOTHUKA (32 UCKIIOUYEHUEM
CIy4aeB, €CJU IepCOHAIbHbIC JIaHHbIE OBbUIM TPEIOCTaBIEHBl pPAabOTONATENI0 Ha
OCHOBaHWMH (eAepaTbHOTO 3aKOHAa WJIH €CIIH TEePCOHAIBbHBIC JaHHBIC SBIISIOTCS
o0IIEeIOCTYTHBIMH), padoTojaTeab JO Hadala oOpabOTKM TaKuX IEePCOHAIBHBIX
JTAHHBIX 00s3aH MPEAOCTaBUTh PA0OTHUKY CIEAYIOUTYI0 HH(POPMAITUIO:

HauMeHOBaHWEe ((dhaMmius, WMs, OTYECTBO) M aJApec omeparopa WIH €ro
MIPE/ICTaBUTEIIS;

11eTh 00pPaOOTKH MTEPCOHATBHBIX TAHHBIX U €€ TTPaBOBOE OCHOBAHUC;

npernoiaraeMple MoJb30BaTeNl MEPCOHABHBIX JIaHHBIX;

YCTaHOBJICHHBIE 3aKOHOAATEIbCTBOM IPaBa CYObEeKTa NMEPCOHATBHBIX JaHHBIX.

16. O6paboTKa yka3aHHBIX MEPCOHATIBHBIX JAHHBIX PAOOTHUKOB pabOTOJATEIIEM
BO3MO)KHa 0€3 X COrjacus B CIEAYIOIIUX CIyJasx:

NIEPCOHATLHBIC TAHHBIE SBIISIOTCS OOIIETOCTYTHBIMH,

NEPCOHATIbHBIE JAHHBIE OTHOCSTCS K COCTOSHUIO 3/I0POBbSi pAa0OTHHKA M HX
o0paboTka HeoOXoauMa JJIsi 3alllUThl €r0 >KU3HU, 3JI0POBbS WM HMHBIX KU3HEHHO
BOKHBIX MHTEPECOB MO0 KU3HU, 370POBbS WM WHBIX KU3HCHHO BaXKHBIX MHTEPECOB
JAPYTHUX JIUI] U TIOTy4Y€HUE corjacusi pabOTHUKA HEBO3MOXKHO;

mo TpeOOBAaHUIO TOJTHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B  CIIydasX,
MPENYCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM.

17. PaGOTHUKYU U MX MPEJICTABUTEIN JTOJKHBI ObITh O3HAKOMJICHBI O] POCITUCH C
JOKyMEHTaMH paboToaTess, yCTaHABIMBAIOIIMMHU TOPSI0K 00paOOTKH MEePCOHATBHBIX
JaHHBIX PAOOTHUKOB, a TaKXKe 00 WX MpaBax U 00A3aHHOCTSIX B 3TOM 001aCTH.
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V. XpaHneHue u nepegaya nepcoHAJbHbBIX JAHHBIX PA0OTHUKOB

18. Ilepconambubie mannbie pabotHEKoB MBOY COILINe4 xpansitcs Ha
OYMaXHbIX M OJJICKTPOHHBIX HOCHUTENISIX B TIOMEIIEHUH OyXTalTepu, KOMHATHI
ceKpeTapsl.

19. Jlns opranumzammm XpaHeHHs TMepcoHanbHbIX MaHHBIX B MBOY COILINe4
OTBETCTBEHHBIE 3a COOp TMEPCOHAIBHBIX JAHHBIX MPOBOJIAT MEPONPHUATUS IO
ONPENIETICHUI0 Kpyra MH(POPMAIMOHHBIX CHUCTEM M COBOKYMHOCTH 00pabaThIBaEMbIX
MEePCOHANBHBIX  JIAHHBIX,  KATETOPHUPOBAHUIO  TEPCOHAIBHBIX  JIAHHBIX U
MpeaBapUTEIbHON K1accupUKAIMU HHPOPMALIMOHHBIX CUCTEM.

20. B mporecce xpaHEHHsS MEPCOHATBHBIX JTaHHBIX PAOOTHUKOB HEOOXOIMMO
o0ecreynBaTh:

TpeOOBaHMsI  3aKOHOJATENbCTBA, YCTAHABIMBAIOLIME MpaBWia  XpaHEHUs
KOH(UIEHIINATBHBIX CBEJICHUI;

COXPAHHOCTh UMEIOIINXCS TaHHBIX, OTPAaHUYEHHE J0CTYIa K HUM B COOTBETCTBUU
¢ 3akoHoaTenbcTBOM P® u HactosmuMm IlonoxeHuem;

KOHTPOJb 32 JOCTOBEPHOCTHIO W TIOJHOTOM TEpPCOHANbHBIX JAHHBIX, HX
peryisipHoe OOHOBJIEHUE W BHECEHHE MO Mepe HEeOOXOAMMOCTH COOTBETCTBYIOLIUX
W3MEHECHUMN.

21. JlocTynm K TNEpCOHANbHBIM JIaHHBIM pPAaOOTHUKOB pa3pelaercss TOJIbKO
CHEIUATHHO YMOJHOMOYCHHBIM JIMIIAM, TPU 3TOM YKa3aHHBIC JUIA JOHKHBI WMETh
MPaBO MOJIYy4YaTh TOJBKO T€ MEPCOHAIbHBIE JIAHHbIE PA0OTHUKA, KOTOPHIE HEOOXOIUMBI
JUTSI BBITIOTHEHHSI KOHKPETHBIX () YHKITHIA.

22. BuyTpeHHUW IOCTym K TIEpCOHAJIBHBIM JaHHBIM paboTHUKOB B MBOY
COIIINe4 ocymiecTBiIsSIETCS B COOTBETCTBUM CO CIIMCKOM JIMI, YIIOJHOMOYEHHBIX Ha
MOJTYYCHHUE U JIOCTYM K MEePCOHAILHBIM JTAHHBIM, YTBEPKICHHBIM MTPUKA30M JUPEKTOPA
MBOY COILINe4.

WNuple npaBa u ob0s3anHocTH paboTHHKOB MBOY COILINed4, B TpynoBbie
00s3aHHOCTH KOTOPBIX BXOAHWT 0O0pabOTKa MEepCOHANBHBIX JaHHBIX PAOOTHUKOB,
OTPEIETISIOTCS TAKKE TOTKHOCTHBIMU HHCTPYKIUSIMU.

23. TlpaBo BHYTPEHHETO JOCTYIA K TIEPCOHATBHBIM JaHHBIM paboTHHKOB MBOY
COIINe4 nmerort:

-nupektop MBOY COIII Ne4;

- pabOTHUK, YbU MTEPCOHATILHBIC JAHHBIC TTO/IJIEKAT 00PabOTKE;

- paOOTHUKH, YIIOJIHOMOYEHHbIE B COOTBETCTBUU C MPHUKA30M Ha MOJYyYEHUE U
JOCTYT K TIEPCOHAIILHBIM JaHHBIM PAOOTHUKOB.

24. B uensix o0OecreueHus: HAJJICKAIIETO BBIMOJHEHUS TPYIOBbIX 00sS3aHHOCTEN
JOCTYIl K II€PCOHAJIBHBIM JaHHBIM pAO0OTHUKA MOXKET OBITh NPEJOCTaBIEH Ha
ocHoBanuu Tmpukaza aupekropa MBOY COILINe4 wunHomMy paOOTHUKY, TOJKHOCTh
KOTOPOI'0 HE BKJIIOYEHA B CIMCOK JIMI, YIOJHOMOYEHHBIX Ha MOJYYEHHE U JOCTYH K
MEPCOHATILHBIM JIAHHBIM.



25. IOpuanueckum U QpU3UYECKUM JMIaM, okasbiBaomumM yciryru MbOY COILI
Ne4 Ha ocHOBaHMM 3aKIIFOUEHHBIX TPAKTAHCKO-TIPABOBBIX JTOTOBOPOB (MO0 HA WHBIX
OCHOBAHHSX), KOTOPhIM HEOOXOAMM JOCTYI K TEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB
MBOY COIINe4 B cBsI3W C BBIIOJIHEHHEM HMH OO0S3aTENbCTB IO YKa3aHHBIM
JIOTOBOpaM, COOTBETCTBYIOIIIME JIAHHBIE MOTYT TMIPEIOCTaBIAThCS paboTomarenem
TOJILKO TOCIIE TIOJMUCAHUS C HUMH COTJIAIICHHS O Hepa3TIalleHny KOH(UISHIIHATbHOMI
uHbOpMaIuu.

B uckiounuTeNbHBIX Cily4asiX, UCXOS U3 JIOTOBOPHBIX OTHOIIEHHH C TPETbUMH
JUIIAMH, JOMYCKaeTcsl Haludhe B JOroBOpax MYHKTOB O Hepas[IalleHUH
KoH(MUIEeHIIMaTbHOM uHpOpMaUU, B TOM YHCIE TMPEAyCMATPUBAIONIUX 3aIIUTY
MEPCOHATBLHBIX JaHHBIX PAaOOTHUKOB.

26. PaOOTHHKY, OCYIIECTBIISIIOIINE 00pabOTKY MEPCOHAIBHBIX JTAHHBIX, TOJKHBI
ObITh YBEIOMJICHbl B MHUCBMEHHOW (opMe O CBOEil 00S3aHHOCTH HE pasriamiaTh
MePCOHATLHBIC TAHHBIC PAOOTHUKOB, K KOTOPBIM OHU TIOJYYHIIN JOCTYII.

27. llomyuyaTensiMu TiepcOHaIbHBIX JaHHBIX paboTHuka BHE MBOY COIlINe4 na
3aKOHHOM OCHOBAHHWH SBJISIOTCS OPTaHbl TICHCMOHHOTO OOCCIICYCHHS, OpTaHbI
COIMAJILHOTO CTPaxOBaHUS, OMNpEACIsIeMble B COOTBETCTBHH C (eaepaabHbBIMU
3aKOHAMHM O KOHKPETHBIX BHJIaX 0053aTEbHOIO COLMAIBLHOTO CTPaXOBAHMS; OPraHbI
MPOKYpaTypbl ¥ JPyrue MPaBOOXPAHUTEIBHBIC OpraHbl, HAJIOTOBBIC OpTaHBI,
denepanbHas UHCTIEKIUS TPyAa; TPOo(ecCHOHANBHBIE COI03bI, a TAK)KE WHBIE OPTaHbl U
OpTaHU3allH B COOTBETCTBUU C (e/lepabHBIMH 3aKOHAMH.

28. PabGortomarenr HE MOXET COOOIIATh IMEPCOHAIBHBIC JTaHHBIE PaOOTHHKA
TpEeThell CTOpOHE 0€3 MUCHMEHHOr0 coryiacus pabOTHHKA, 3a MCKIIOYEHUEM CIIyYaes,
KOTJla 3TO HEOOXOAMMO B MLENSAX MPEeNyNpexACHHUS Yrpo3bl >KU3HH U 3J0POBBIO
paboTHHKA, a TakXKe B JPYrux ciydasx, npenycMoTpeHHbix TK PO wnm uHbIMU
dbenepaibHBIMU 3aKOHAMM.

29. Pabotomatenp o00s3aH TiepenaBaTh IEPCOHANBHBIC JaHHBIE paOOTHHKA
MPEICTaBUTEIIIM PAOOTHUKOB B TOpsijKe, ycraHoBieHHOM TK P® wu wuHbIMEU
dbenepanbHBIMH  3aKOHAMHM, W OTPaHWYMBATh ATy HWH(POPMAIUIO TONBKO TEMH
MEePCOHATBLHBIMU JTAHHBIMA PAOOTHUKA, KOTOpbIe HEOOXOAMMBI ISl BBIMOJTHEHUS
YKa3aHHBIMH MPEJACTABUTEISIMU UX (PYHKITHIA.

30. JlroOwie numa, oOmagaronIMe JOCTYNIOM K TEPCOHAIBHBIM JTAHHBIM
pa6oraukoB MBOY COIlINe4, o006s3aHbl COOMIOATh CHCIUMAIBHBIA PEXUM  HUX
WCIOJIb30BAHUS W 3aIUTHI. JIWIa, moMy4YuBIINe MMEPCOHATbHBIC JaHHBIE PAOOTHHUKA Ha
3aKOHHOM OCHOBAaHHH, OOS3aHbI UCIIOJIb30BaTh UX HMCKIIOYUTEIIBHO B LIETSAX, KOTOPHIE
3asSBISTUCH TPH 3alpOCe COOTBETCTBYIOIIECH HH(pOpPMAIMK, a TakKKe He pas3riamiarh
Takylo uHpopManuio (UCKIIOUCHUS W3 JAaHHOTO IMpaBWja OMPESSIOTCS TOJIBKO
dbenepanbHBIMU 3aKOHAMM).

JInmo, KoTOpo€ MOody4yaeT JUYHOE JEN0 APYroro pabOTHHUKAa BO BPEMEHHOE
MOJIb30BaHUE, HE WMMeEET IpaBa JelaTh B HEM KakKue-IMOO MOMETKH, HCIpaBICHUS,
BHOCHUTB HOBBIC 3aITMCH, U3BJICKATh JIOKYMEHTBI M3 JTMYHOTO JIeja WIIM IIOMENIaTh B HETO
HOBBIE.



31. B mnmemsax oOecniedeHuss COOMIOJICHUS peXKUMa KOH(DHUICHIIMATLHOCTH
nepcoHanpHbIX AaHHBIX B MBOY COILINe4 BenyTcs ciienyroniye y4eTHble JOKYMEHTBI
JBY)KEHUS [IEPCOHAIBHBIX JAHHBIX pA0OOTHUKOB:

KypHaJl ydyeTa BHYTPEHHErO JOCTyNa K MEepCOHATbHBIM JaHHBIM PaOOTHHUKOB B
YUPEKIACHUY;

KypHaJl ydeTa BBIJAa4d TEPCOHATBHBIX JAHHBIX PAOOTHUKOB YUPEKIACHUS
OpraHu3alysIM U TOCYAapCTBEHHBIM oOpraHaMm (KypHaJl ydeTa BHEIIHEro I0CTyma K
IEPCOHAIIBHBIM JJaHHBIM PA0OTHUKOB);

KypHaJI IPOBEPOK HAIMYMS JOKYMEHTOB, COJEP)KAIUX MEePCOHATbHBIC JTaHHBIC
pabOTHUKOB;

KypHaJ yueTa MpUMEHsIEMBIX paboToIaTeneM HoCUTeNnel nHPpopMaIny.

IV. Cnoco0bl 3210MThI EPCOHAIBHBIX JAHHBIX PA00OTHMKOB

32. 3amuTa TEPCOHATBHBIX JAHHBIX PAOOTHUKOB MPEACTABISIET COOOU
perinaMeHTUPOBAaHHBIN TEXHOJIOTUYECKHUH, OpraHu3alMOHHbBIN rpolrecc,
MPEAYNPSKIAIMNAA  HAPYIIEHUE JOCTYITHOCTH, I[ETOCTHOCTH, JOCTOBEPHOCTH U
KOH(PUAEHIIMATLHOCTH TEPCOHANBHBIX JaHHBIX paboTHUKOB MBOY COIlINe4 wu
o0ecreynBaroIni HaJIeKHYI0 0€301acCHOCTh UH(OpMaLUK.

33. 3ammuTa NEPCOHANBHBIX JJAHHBIX PAOOTHUKOB OT HEMPABOMEPHOTO HX
MCIIOJIb30BaHUsl WM YTpaThl oOecrieurBaeTcsi paboTolaTeNeM 3a CYET €ro CpeiCTB B
MOPSJIKE, YCTAHOBJICHHOM (peiepanbHbIM 3aKOHOM.

34. Jlns obecriedyeHUs BHYTPEHHEH 3alllUThl MEPCOHANBHBIX JTAHHBIX PAOOTHHUKOB
paboTojaTensb:

periiaMeHTUPYeT COCTaB PaOOTHUKOB, (PYHKIIMOHAIbHBIE O0S3aHHOCTH KOTOPBIX
TpeOYIOT COOJIIOACHUS PeXrMa KOH(UICHIINATIbHOCTH;

n30MpaTeIbHO 1 000CHOBAHHO pacTpeesieT JOKYMEHTH U HHPOPMAITHIO MEXKITY
pabOTHUKAMU, UMEIOIITUMH JOCTYI K ITEPCOHAILHBIM JTaHHBIM;

CBOEBPEMEHHO oOecreunBaeT padOTHUKOB HMHpoOpManue o TpeOOBAHMIX
3aKOHOJATENHCTBA O 3AIIUTE MEPCOHAIBHBIX JIAHHBIX;

oOecIieynBaeT OpraHU3aIMIo MOPSIKa YHHYTOKCHHS HHPOPMAIIHH,

MPOBOJUT Pa3bSICHUTEIBbHYIO PaboTy ¢ pabOTHUKAMH, WMEIOIIMMH JIOCTYN K
NEPCOHAIBHBIM JIaHHBIM, IO TPEAYNPEXKICHUIO YTpaThl CBEAEHUN mpu padoTe C
MePCOHATLHBIMU JTAHHBIMH.

35. 3ammra CBEACHUH, XpaHAIMMXCS B JJIEKTPOHHBIX 0as3ax JIaHHBIX
paboromaresnisi, OT HECAHKIIMOHUPOBAHHOTO JIOCTYNA, HMCKAXEHUS W YHUYTOXKCHUS
uHboOpMaIuu, a TakKe OT WHBIX HEMPaBOMEPHBIX JEWCTBHMA, OOCCTICUMBALCTCS
pasrpaHMYE€HUEM TpaB JOCTyNa C HUCIOJIb30BAaHMEM YYETHOW 3aluCh U CHUCTEMOM
MapOoJeH.

36. Jlns obecniedeHus] BHEIIHEW 3allMThl MEPCOHATBHBIX JAHHBIX PaOOTHUKOB
MBOY COIII Ne4:

oOecrieynBaeT MopsiIoK MprUeMa, yuera U KOHTPOJIS AESITEIIbHOCTH TTOCETUTEICH;

OpraHu3yeT NPOMYyCKHON peXuM;



oOecrieynBaeT OXpaHy TEPPUTOPHUU, 3JaHUHN, IOMEIICHUH, TPaHCIOPTHBIX
CPEICTB.

37. Bce nuna, cBsi3aHHBIE C TTOJIy4eHHEM, 00pabOTKON U 3allIMTON MEPCOHAIBHBIX
JAHHBIX, 00S3aHBI MMOAMUCATH 00S3aTENHCTBO O HEPA3TIIANICHUH TTEPCOHANBHBIX JaHHBIX
pabOTHHUKOB.

38. B ciy4ae BBISBICHHS HEJOCTOBEPHBIX NMEPCOHATBHBIX JAaHHBIX PaOOTHHKA
WM HEMPaBOMEPHBIX JNEUCTBUI C HUMU Ha TEPUOJ MPOBEPKH pabOTOHATENh O0s3aH
OCYIIECTBUTh OJIOKMPOBAHWE TMEPCOHAIBHBIX JIAaHHBIX pa0OTHHKA C MOMEHTa
oOpalleHus] ero caMmoro Wid €ro 3aKOHHOTO MPEACTaBUTENs OO0 MOTydeHHs 3ampoca
YIOJITHOMOYEHHOT'O OpraHa 1o 3allUTe MpaB CyObEKTOB.

39. Ilpu BBISBICHUU HEMPABOMEPHBIX JCHCTBUN C MEPCOHAIBHBIMU JTaHHBIMHU
paboTHUKa paboTojaTeNh 00s3aH YCTPAHUTD JOMYIIEHHBIE HAPYIICHUS HE OoJiee Tpex
paboumnx JTHEH C AaThl TAKOTO BHISIBJICHUS.

B cnydae HEBO3MOXKHOCTH YCTpaHEHHS IOMYIICHHBIX HAPYIICHUH paboToaaTessb
HE TO3JHEE YeM depe3 Tpu pabouux JHS C JaThl BBISIBJICHUS HENPABOMEPHOCTHU
JCUCTBUH ¢ TIEPCOHATBLHBIMH JaHHBIMU PAOOTHHKA 0053aH YHHUTOXXHUTH ITEPCOHALHBIE
JaHHbIE paOOTHHUKA.

40. B cnyyae oT3bIBa paOOTHUKOM COTJIacHsi Ha 00pabOTKy CBOMX MEPCOHATBHBIX
JTaHHBIX paboTomarens 00s3aH TMPEKpaTUTh 00pabOTKY MEPCOHANBHBIX JTaHHBIX
paboOTHUKA M YHUUTOXKHUTH UX B CPOK, HE MPEBBIMIAIOIINA TpeX pabouux AHEH C AaThl
MOCTYIICHUS YKa3aHHOTO OT3bIBA, €CITM HHOE HE MPETYCMOTPEHO COTJIAIIEHUEM MEXKTY
paboTHUKOM U paboTomaTENIeM.

V1. IIpaBa pa0OTHHKOB B LeJX 00ecnevYeHHs 3aIUThI NEPCOHATbHBIX
JAHHBIX, XpPAHSAIIUXCS y padoToaaTeJisi

41. B unensx oOecriedeHHs 3allUThl MEPCOHAIBHBIX TaHHBIX, XPAHALIUXCA Y
paboronarensi, paOOTHUKM HMEIOT MpaBO Ha OecljlaTHOE IMOJyYEHUE IOJHOU
uH(pOpMaIuu o:

JMIAX, KOTOPbIE UMEIOT JIOCTYI K MEPCOHATIbHBIM JAHHBIM UM KOTOPBIM MOXKET
OBITH MPEIOCTABIIEH TAKOH JTOCTYTI,

nepeyHe oopadaTbIBaeMbIX EPCOHAIBHBIX JaHHBIX U UCTOYHUKAX UX MOTYYEHUS;

CpoKax 00pabOTKM NEPCOHAIBHBIX IAHHBIX, B TOM YHCJIE CPOKaX UX XPAHECHUS;

IOPUINYECKUX TTOCIIECTBUSAX 00paOOTKU UX MEPCOHATBHBIX TaHHBIX.

42. PaOOTHHKHM UMEIOT MPaBO Ha:

OecriaTHOE MOJIy4eHHUE MOJIHOW MH(POPMALUKA O CBOMX MEPCOHAIBHBIX JIaHHBIX U
00paboTKe ATUX JaHHBIX;

cBOOO/IHBIN OECIUIaTHBIM JOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, B TOM YHUCIIE
Ha MOJYYEHUE KOMUM JTF000M 3alnCcH, COoAepKalllell NepCOHANIbHbIE TaHHbIE pA0OTHHKA,
3a UCKIIIOYEHHUEM CIIy4aeB, IPEAYCMOTPEHHBIX (eiepalibHbIM 3aKOHOM;

ONpe/eNIeHHe CBOUX MPEACTABUTENEH I 3alllUThl CBOMX ME€PCOHAJIBHBIX
JaHHBIX;



TpeOOBaHWE 00 WCKIIOYCHUU WJIM HWCIPABJICHUW HEBEPHBIX WM HEMOJHBIX
MEPCOHANLHBIX JTAHHBIX, & TAKXKE JAHHBIX, 00PA0OTAHHBIX C HAPYIICHHEM TPEeOOBaHUMN
TK P® unu unoro denepanbHoro 3akona. [Ipu orkaze paboromarenss UCKIIOYUThH WU
HCIIPABUTh TIEPCOHATBHBIC JaHHBIC pA0OTHUKA OH UMEET MPaBO 3asSBUTHh B MUCHMEHHOMN
dbopme paboTomaTeio O CBOEM HECOTJaCUH C COOTBETCTBYIOIIMM OOOCHOBaHHEM
Takoro Hecorjacus. [lepcoHalibHBIC JTaHHBIC OIIEHOYHOrO XapakTepa pabOTHUK MMEET
MIPaBO JIOMOJTHUTH 3asBJICHUEM, BBIPAXKAIONTUM €ro COOCTBEHHYIO TOUKY 3PCHUS;

TpeboBaHre 00 W3BEIICHUWH padoTojaTeIeM BCEX JIMIl, KOTOPhIM paHee ObLIN
COOOIIEHbI HEBEPHbIC WJIM HEMOJHbIE NMEPCOHAIbHBIE JaHHbIE paOOTHHKA, 000 BCEX
MIPOM3BEICHHBIX B HUX UCKIIOUCHHAX, UCIIPABICHUSIX WU JOIOTHECHUSIX;

o0kajloBaHME B CyJ JIIOOBIX HEMPaBOMEPHBIX JEUCTBUU WU O€3/1eUCTBUS
paboTtoaaress nmpyu 00padboTKe U 3alIUTE €ro MEPCOHAIBHBIX JaHHBIX.

43. PaGOTHHKM HE JOJDKHBI OTKa3bIBaThCS OT CBOWX IIpaB Ha COXpaHEHUE U
3aIIUTY TalHBI.

VIIl. O6s13anHOCTH pA0OTHUKOB B 11eJIAAX 00ecreYyeHus J0CTOBEPHOCTH UX
MEPCOHAJBbHBIX JAHHBIX

44. B nensx obecniedeHHs] JOCTOBEPHOCTH NMEPCOHAIBHBIX JTAHHBIX PaOOTHUKU
00s13aHbI:

npu npueme Ha paboty B MBOY COI Ne4 mpexncraBiste 0 cede TOCTOBEPHbIE
CBEJEHUS B MOpSAKE U 00beMe, MPEeAyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
denepaunu;

B CiIydae HW3MCHEHHS TICPCOHANBHBIX JaHHBIX paborHuka (damwius, wuwms,
OTYECTBO, a/IpeC MECTa KUTEIbCTBA, MACIIOPTHBIE JaHHbIE, CBeIeHUs 00 00pa3oBaHUH,
COCTOSIHMM 37I0POBbsSI (BCJICICTBHE BBISBICHUS B COOTBETCTBHH C MEIUIIMTHCKUM
3aKJIFOUEHUEM TPOTUBOMOKA3aHUMA JJIs1 BBITIOMHEHUS PAOOTHUKOM €ro JOKHOCTHBIX,
TPYAOBBIX 00SI3aHHOCTEH) U T.I1.) COOOIIATh 00 3TOM pabOTOAATENIO B pa3yMHBIE CPOKH.

VI1Il. OTBeTCTBEHHOCTH 32 HAPYIIIEHHE HOPM, PEryJHPYIOLINX 00padoTKy U
3alUTY MEPCOHAJBbHBIX TAHHBIX PA0OTHHKOB

45. Jluila, BUHOBHBIC B HApYIICHUH HOPM, PETYIUPYIOIIUX IOJTyYEHHUE,
00pabOTKy ¥ 3allUTy MEpPCOHAJIBHBIX JAHHBIX pa0OTHUKA, MPHUBJICKAIOTCS K
JUCHUIUIMHAPHOW M MATEPUAJIBbHOW OTBETCTBEHHOCTH B MOPSAKE, yCTaHOBIEHHOM TK
P® u unbpiMH QeaepalibHBIMU 3aKOHAMH, a TaK)Xe MPUBJIEKAIOTCA K TPakKIaHCKO-
IIPAaBOBOM, AJMHUHUCTPATUBHOM W  YIOJIOBHOW OTBETCTBEHHOCTH B  IOPSIKE,
YCTaHOBJICHHOM (peiepaibHBIMH 3aKOHAMM.

46. 3a HEeHCTIIOJIHEHUE WJIM HEHA/IJIeKAIIlee UCTIOIHEHUE PA0OTHUKOM 10 €ro BUHE
BO3JIOKEHHBIX Ha HETO O00S3aHHOCTEH 10 COOJIOJICHWIO YCTAHOBJICHHOTO IOPSIIKa
paboThl €O  CBEACHUSMHM  KOH(PHUIACHIIMAIBLHOIO  XapakTepa paOOTHHK  HECET
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JTUCIUIUIMHAPHYIO U MaTepUaIbHYI0 OTBETCTBEHHOCTh B TMOPsAKE, ycTaHOBIIeHHOM TK
PO, u wuHyIO OPUANYECKYIO OTBETCTBEHHOCTh B TMOpPAJIKE, YCTAHOBIECHHOM
dhenepaabHBIM 3aKOHOM.

47. Jluiia, B 00SI3aHHOCTh KOTOPBIX BXOJUT BEJICHUE NEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB, 0053aHBI OOECIEUUTh KaXIOMy BO3MOXKHOCTh O3HAKOMJICHHS C
JOKYMEHTaMH U MaTepuajiaMH, HEMOCPEJACTBEHHO 3aTparMBaloOlMMHM €ro IpaBa u
CBOOO/IbI, €CITM MHOE HE MPEAYCMOTPEHO 3aKOHOM.

HenpaBomepHbIii 0TKa3 B MPENOCTABICHUM COOPAaHHBIX B YCTAaHOBJIEHHOM
MOPSIAKE JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE MPEAOCTABIECHUE TaKUX JOKYMEHTOB
WJIM MHOM MH(pOpMAaIK B CIIydasxX, IPeTyCMOTPEHHBIX 3aKOHOM, JINOO IIPEIOCTaBICHUE
HETIOTHOM WJIM 3aBEIOMO JIOKHOM HMH(OpMAIMU BlI€UeT HAJIOKEHHE Ha JTOHKHOCTHBIX
JUI] aJIMUHHCTpAaTUBHOro mmTpada B pasmepe, ompenensiemom Komekcom PD 00
aIMUHUACTPATUBHBIX MPABOHAPYIICHUSIX.

IX. 3akaouurtesbHbIE MOJI0KEHUSI
48. Paboromarens 00s3aH O3HAKOMHUTHh PAOOTHUKOB ¢ HacTosmmM [lomoxkeHuem,

da TaKXXC C BHCCCHHBIMHM B HCTO H3MCHCHHAMHU U JOIOIHCHHWAMH 1104 POCIIMCH C
YKa3aHHUEM JdaThbl O3HAKOMJIICHUA.

49. 3meHeHusa U JONONHEHUs B Hacrosiuiee [lomokeHne BHOCATCS B MOPSJIKE,
ycTaHOBJIE€HHOM CT. 372 TK P® ns mpuHATHS JIOKAIBHBIX HOPMATHUBHBIX aKTOB.

CpOK HeﬁCTBHH HACTOAIICTO ITOJTOKCHUS HC OI'PAHUYCH.
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